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Architectural Review Committees in AppFolio
Learn how to Navigate the portal as a ARC committee member & approve
architectural requests submitted through the AppFolio portal. This guide walks you
through the portal & the necessary steps to review and approve homeowner
submissions, ensuring compliance with association guidelines.

1 When a resident of your association submits a request and has uploaded their
required information, You will receive and email like this notifying you that
someone has submitted a request for your approval. Click on view Approval to see
the request.



Made with Scribe - https://scribehow.com 2

2 Once logged in it will bring you to the request.

3 Once in the approval, click see more details to see the information they have
uploaded. Once you look through the information, you can ask questions or ask
for more information if needed to approve. Please ask for more information
before you deny. If you deny they would have to resubmit. You would want to
review the association paperwork and the ARC Guidelines to see if it would be
allowed. Those documents are under the shared documents tab.
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4 Click "Shared Documents" to see Association Paperwork

5 Under this request you can see the documents that go along with this request.
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6 If it looks good after reviewing the documents, you can click approve. If you have
questions or want more information, leave a message and we will request that
info from the homeowner.

7 Click "Approve"


